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IU Appli cati on? 

Tills instruction is applicable to all civilian • employees 
oi the Central Intelligence Group. 

Authority', 

‘ i-I civilian employees of the United States 
Government vivo sustain- an injury while in the perfor- 
mance of duty are entitled to medical, surgical and 
ho epi cal service by the Government in accordance with 
the provisions of the United States Employees Compensa- 
tion Act of 7 .September 1916, as amended* . ' 

b» Treatment for such an injury must be obtained 
from United St at (is Government medical officers and 
hospitals if practicable; if those are net available, 
Vuiii • by physici ans and hospitals designated by the 
Bureau of Employees Compensation/ Federal Security 

3' Report of Injury; 


a. Any injury bus tained by an employee should be 
reported to his immediate supervisor within lie hours 
on Form CA-1, Employee's Notice of Injury, etc-, etc. 


j 25X1 A 

I 

»v 

| rnwuriT pv:p_ 

I CIA GISi^RAI- 0:0m 



This form, together with the supervisor's report pre- 
pared on Form GA-2, Official Superior 's Report of 
Injury j will be submitted to the Office of General 
Counsel, to be filed for reference in the event of 
a future claim for benefits. 

b. It is important that a report of injury be 
made in the specified time, inasmuch as failure to 


do so may result in disallowance of an employee's 


claim for compensation benefits, 
U* Treatment: 



a. Any employee who sustains an injury should 
report to the, 'Emergency Room, 1276 Quo Building, 
for 
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\ £* Tf the Quo Building Emergency Room is closed, 

| treatment may bo obtained at the U, S, Public .Hu alth 

Service 'Dispensary, Railroad Retirement Building, kth 
Street between C.and D. Streets, S. XL, which in open 

; froia 8:30 to 5 P • T.I A ^ Monday through Friday. 

£r> In the case of injury at a time, when neither 
the Quo Building Emergency Room not the U. S. Public 
Health Service Dioponsary is open., treatment should 

| bo obtained at -Providence Hospital, 2nd and D Streets, 

[ ■ - • ^ ; 

j P- • Trinidad ROOO* Providence Hospital is the only 

lios.r* tal in the District of Columbia designated by the 
hums.u of ^npj.nyous ! Compensation for treatment of in— 
juries sustained in line of duty, and it should only 
be used if the two af orementionod medical facilities 
are closed. 

Civilian employees who arc injured in the per- 
formance of duty while in the United States but away 
from Uashington, D, C* should secure treatment at the 
nearest facility (United States Government, if available). 
The employee in such a case will immediately notify his 
super*, or in Uashingten, who will contact the Office of 
General Counsel* Aruaugemfsnts will then be made with 
‘ the Bureau of Employees* Compensation to place the in- 
j ured employee in a United States Government hospital 
or a private hospital designated by the Bureau of Em- 
ployees 1 Compensation, if the employee requires further 
treatment and is not in such a hospital* 

£* Civilian employees who are stationed at over- 
seas posts and arc injured should secure treatment at 
the nearest facility (United States Government, if 
available). If such an employee is injured or becomes 
sick while in the performance of duty, the Chief of 
Mission shall, make such arrangements for the patient * s 
medical .and hospital care as are necessary and approp- 
riate. 

Claims for Compensation: 

a. If an injury results in the incapacitation of 

an ^^^^F6eReteiCS^20a3/fi3/mmG!/\^t^1rOb^g&l5jDa®16Q050038-8 

..and- .medical .services or hosni tal - , . 
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ization in required, or time and/or wages arc lost, 
a claim for coupons ation benefits may bo filed on 
Form CA-lj., Claim for Compensation on Account of Injury* 
bo The above-mentioned compensation forms nay 
bo obtained from the Office of General Counsel, Ad- 
ministration Building, and said office will act as 
liaison with, the Bureau of Employees 1 Compensation, 

Federal Security Agency* 

c.,. If sec v city considerations arc involved in 
a v i in.TUcy or death case, the matter should be refer- 
red immediately to the Office of General Counsel. 

Audi office v.iJl assist in the preparation and will 
forward the claim in accordance with special arrange- 
ments between CIG and the Bureau of Employees 1 Compensa- 
tion whereby such cases may be handled with a high degree 
of security. 

. FOR TIt3 DIRECTOR OF CENTRAL INTELLIGENCE: 

25X1 A 


Deputy Executive for Personnel 
and Administrat ion 
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jjgDIC.IL CARE AN D HOSPTT ' T.T?r. tthm mn , 

(A (i> INJURIES S US T.'. IN ED Th LINE OF DU 1 ^ " \ ( \ \f : 


1. Application: \t\ 

_ -A \ 

This instruction is applicable to all civilian employees 
of the Central Intelligence 
2* Authority; 

n." .til civilian employees of the United States 
Government who sustain an injury while in the perfor- 
mance of duty arc entitled to medical, surgical and 
hospital service by tho Government in accordance with 
the provisions of the United States Employees Compensa- 
tion Act of 7 September 1916, as amended. 

b. Treatment for such an injury must be obtained 
from Uiited States Government medical officers and 
hospitals if practicable; if these are not available, 
than by physicians and hospitals designated by the 
Bureau of employees Compensation, Federal Security 


’.gency . 


3 * Re port of I njury? 

Any in j' x "y sustained by an employee should be 
reported to his immediate supervisor within US hours 
on Form CA-1, Employee's Notice of Injury, etc., etc. 
This form, together with the supervisor's report pre- 
pared on Fom CA-2, Official Superior's Report of 
Injur,* , will be submitted to the Office of General 
Counsel, to be filed for reference in the event of 
a future claim for benefits. *■ v 

b. It is important that a report of 'injury be ' 
made in the specified time, inasmuch as failure to 

do so may result in disallowance of an employee's 
claim for compensation benefits. 
k » Treatment: 

a. Any employee who sustains an injuzy should 
report to the Emergency Room, 1276 Que Building, 

Approved For P F?eTe^e^K/cMltf 1 '-^WpW-^^8%0®t0£Mi5h0la8>8.t- 
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b. If the Quo .Building: Emc-mancy Room is closcu. 
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treatment may bo obta.’nod at the U, S* Public Health 
Service Dispensary, Railroad Retirement Building, ).|th 
Street between C.ancl D Streets, S« VJ* , which is open 
frojri 8:30 A.M* to 5 T A:L , Monday through Friday. 

Co In the case of injury at a time when neither 
the Quo Building Emergency Room not the U. S. Public 
Health Service Dispensary is open, treatment should 


bo obtain.: d at Providence Hospital, 2nd and D Streets, 
ib. V, ; 2000 v Providence Hospital is the only 

hospital .in the' DLstr: , .;vt of Columbia designated by the 
bureau of -''tiojoycos • Compensation for treatment of in- 
..ivnerj sustained in line of duty, and it should only 
be u:\od if the tv: o aforementioned medical facilities 
F.rLi closed . 


cU Civilian employees who are injured in the per- 
formance of duty while in the United States but away 
from Washington, D. C,> should secure treatment at the 
nr ares b facility (United States Government., if available) 
The employee in such • a case will immediately notify his 
sup or:; or in V/oshington, who will contact the Office of 


Goi’.cra^: Counsel- • Anvnngemorits • v:5,ll then be made with 
the Bureau of Employees ■’ Compensation to place the in- 
gurt.;«I employee in a Ini tod States Government hospital 
or a private hospital designated by the Bureau of Em- 


ployees 1 Compensation, if the employee requires lurthcr 


treatment and is not in such a hospitals 

e. Civilian employees who arc stationed at over- 


seas posts and arc injured should secure treatment at 
the nearest facility (United States Government, if 
available) , , If such an employee is injured or becomes 
* ♦ oicb while -Injtha performance of 4q*ty , tho.. Chief of^ 
Mission shall, make such arrangements for the patient ! s 
medical and hospital care as are necessary and approp- 
riate. 

5 * Claims for Compensation: 

a. If an injury results in the incapacitation of 
‘on employee for a period of time, and/or partial or 
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ization is required, or time and/or wages arc lost, 
a claim for compensation benefits may be filsd on 
Form GA-h, Claim for Compensation on Account of Injury* 
b> The above-mentioned compensation forms may 
bo obtained from the Office of General Counsel, Ad- 
ministration Building, and said office will act as 
liaison with the Bureau of Employees 1 Compensation, 
'Fodoval Sec uri ty Agency * 

c.- If Piervity considerations arc involved in 
injury or death e.rs a, the matter should be refer- 
ro;- immediately 'to the Office of General Counsel, 

. l‘u.:h of fire, will .cssis t in the preparation and '.will 
forward AA; cl vim in..' accordance with special arrange- 
meirts botw:ven Of# .and the Bureau of Employees 1 Compensa- 
tion whereby such eases may bo handled with a high degree 
of security o 

FOR Tift DIRECTOR OF CENTRAL IIITELIIGFNC?,: 


D o p uty L/ocuti^c j'ox 1 3 or sonnet 
■ and A It inis brat i on 
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CENTRAL INTEL LIGENCE GROUP 
INTER-OFFICE ROUTING SLIP ~ 
[Revised 10 Sept 1946) 


STATINTL 


! FROM 

[ : 

TO 

INITIALS 

DATE 


DIRECTOR OF CENTRAL INTELLIGENCE 





EXECUTIVE TO THE DIRECTOR 





SECRETARY TO THE DIRECTOR 


j 


: . 

/ ~ 

EXECUTIVE OFFICE: ASST. EXECUTIVE DIRECTOR 





ADVISORY COUNCIL 


/ 

p * ... ? '■/ * "■ 


EXECUTIVE FOR PERSONNEL ft ADMINISTRATION 

b 

,J,S .. 

X 



CENTRAL RECORDS 





SECRETARY, NIA 





CHIEF, INTERDEPARTMENTAL STAFF 





ASST. DIRECTOR, SPECIAL OPERATIONS 




: . 

ASST. DIRECTOR, RESEARCH & EVALUATION 





ASST. DIRECTOR, COLLECTION & DISSEMINATION 





CHIEF, SECURITY BRANCH 










. 





APPROVAL 

ACTION 

RECOMMENDATION 

SIGNATURE 

/ 

REMARKS: 


. INFORMATION 
.RETURN 

.PREPARATION OF REPLY 


.CONCURRENCE 

/ 


. DIRECT REPLY 
. COMMENT 
.FILE 
. DISPATCH 


/o4 / 


TOP SECRET SECRET CONFIDENTIAL .RESTRICTED ^UNCLASSIFIED 
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TOP SECRET SECRET CONFL-^TIAL METRIC TEJ/ UNCLASS It . ED 

( Sender will circle classificatj/orT^op 'and Bottom ) 


CENTRAL INTELLIGENCE GROUP 
INTER-OFFICE ROUTING SLIP 
(Revised 10 Sept 1946) 


TO INITIALS DATE 



DIRECTOR OF CENTRAL INTELLIGENCE 


EXECUTIVE TO THE DIRECTOR 


SECRETARY TO THE DIRECTOR 


EXECUTIVE OFFICE: ASST. EXECUTIVE DIRECTOR! X 


ADVISORY COUNCIL 


EXECUTIVE FOR PERSONNEL & ADMINISTRATION 


CENTRAL RECORDS 


SECRETARY, NIA 


CHIEF, INTERDEPARTMENTAL STAFF 


ASST. DIRECTOR, SPECIAL OPERATIONS 


ASST. DIRECTOR, RESEARCH & EVALUATION 


ASST. DIRECTOR, COLLECTION & DISSEMINATION 




APPROVAL 


. INFORMATION 


DIRECT REPLY 


ACTION 


RETURN 


COMMENT 


_ RECOMMENDATION 


.PREPARATION OF REPLY 


.SIGNATURE 


.CONCURRENCE 


. DISPATCH 


REMARKS; The Executive for Personnel and Administration concurs in the 
attached proposed Admin. Order, Subject: "Medical Care and 
Hospitalization for Injuries Sustained in Line of Duty”* 
Request your approval# 


TOP SECRET SECRET CONFIDENTIAL RESTRICTED ^UNCLASSIFIED 
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26 .November 1946 


.V 
* / 


MMORAWBUM I‘D1? TFT;,' EXECUTIVE VOll PxHSOUFSL Aim A Df, TIKIS TRAIT ON 

Subject: Proposed Administrative Order Concerning Fedical 

Caro arid .Hospitalization 

Enclosure: 


r?* . Proposed Administrative Order Concerning 

rfvi ifl Gnd IToslJl talizafcion Available For 
01 vi 11 an i’hiployoos 


« . —^closed is a proposed Administrative Order o P 4 --h nn . 

forth medical care and hospitalization available ' foJ cUili?n 
employees who are injured while in the performance of 
dutxes. The procedures to be followed are set forth J r cletal 1 


to, this office 

— I 1 returning the 

_J sugge3 ti on t ha t ‘ th e 
illness as well as •* n inw 


^,„AJ 0for f noe is marle to the memorandum 

dated 20 November 1946, signed by 1 

draft of this Order. | — ■— 

Order should include a provision for 

?t2! Gtl l W a S - di ! C l SS0d l5 y the undersigned with , 
it wa explained that the Compensation Act, as worded — rm T en - 

?n°the bas- s^r tMrexp^;g;^ r^ an 

Order ^ ”° n ° C ° SS£iry t0 include Provision for illnes. a in 'this 


„ , °* In y ew °f the numerous locations at which m t iuw 

meS° y !f S i °°i d rep ° r " fc in tho United States'for 'medical treat- 
Si?1 , not Cl \h 1 i C ' eS are not 113 ted in the Order, However, you 
who^re iriSod P i'n a ?r aph t" provides that civilian employees 
States 6 b u t ^ away So^ShfS^g- °C the United 

wS cint“«t a SS «* «•*«“• £ Washington,' °to° 

tho Bureau' of SpfoyeS' "J^gomenta could bo made ,1th 

sax &-4sr-* ^wsvast swara*. 
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ISx e c u ti v o for P .& A 


- 2 - 


2 G N o v oinb e r 19 4 6 


4. In oho opinion of this office, the proposed Order is 
ready to be published. Since the SO Directive on this subject 
and other related SO Directives rofor to this Order, it would 
be helpful if the proposed Order could be issued at an early 
date. A ' tentative classification of ThiiSTHIOTI® was placed on 
this Order. If it is. felt that no classification is required, 
this office will have no objection-. 



JOHN S. -Y/ARN'SR 
^ Assistant General Counsel 

/ 
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c »: tral I ?it>;i,l;i; o hi g g oho up 


0 .1.0. ADUIIJIGTRAT1VH ORDER 


Pi 01 CAL CARE AND IIOSPITALIZA TTOW FOR 
IIIJURIES SUSTAINED III LIME q'f DUTY 


25X1 A 


1 • Application : 


This Instruction is applicable to al] 
of the Central Intelligence Group. 


civilian employees 


2. Authority : 

a. All civilian employees of the United States 
Government who sustain an injury while in the perfor- 
mance of duty, are entitled to nodical, surgical and 
hospital service by the Government in accordance with 
the provisions of the United States Employees Compensa- 
tion Apt of 7 .) opt ember 1916, as amended. 

„ w* , . T * e ** men - ifc for such an injury must bo obtained 
iroro. united States Government nodical officers and 
hospitals if. practicable; if those are not available, 
lien by physicians and. hospitals designated by the 
Bureau of Ptaployoes Compensation, Pectoral Security 
Agency. J 


3. Report of Injury : 

3 *^ n 3 ur y sustained by an employee should be 
reported to his immediate supervisor within 48 hours 

ml u°r m v, GA f ’ ^P lo yoe's Notice of Injury, etc., etc. 
This form, together with the supervisor's report pre- 
pared on Form CA-2, Official Superior's Report of 
Injury, will be submitted to the Office of General 
/ounsel, to be filed for reference in the event of 
a future claim for benefits. 


b. it is important that a report of injury be 
made m the specified time, inasmuch as failure to" 
do so may result in disallowance of an employee's 
claim for compensation benefits. 

4. Treatment: 


a. Any employee who sustains an injury should 
report to the Emergency Room, 1276 Que Building, 
lor a preliminary examination -nd/or first aid treat- 
merit . 
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^ho <>uo.. Building ‘wnerrencv Jioom 'is clo'ind 
1,0 ° i,tainod ' ,t Public r,oiih’ 

;C f , J ^° I>ena ^» r <niluoad Hytirornunt Building, 4 th 
•" u "d !' ekwoon 'l and p htroots, 3. V/., which is onm 
ir°m b:. 60 A.V. . to 5 P d T , , .Monday through • Friday. 

th0 4; C!l30 of lrl -iury ,«rt a time, when neither 

t£”, th % a , 101n K, JJm « r ‘fhmcy Hoorn nor tho U. 3. Public 
J ' 1,1 ^ vl o o D1 opens, ru*y I a one n , tron tv ton F a h mi i n 

be obtained^ at d’rovidoiice hospital, 2nd and n Streets, 

'A * ‘ \* * J-i’irudad ^,000. Providonco Hospital is the onl v 
hospital in the District of Columbia des^naW by til 
bureau of .mployooa' Compensation for treatment of ln- 

t o i sod S r f S™? ±n n ;ln ° ° f dlrty ’ ^ ik oily 

are closed . Lh 15 al or onontioned medical fac ill ties 

rnywi -* Civilian, employees v/ho are injured in tho ner- 
iomnneo of duty while in tho United 'States but a wav 
. rom ,/ashj.n.yton, 0. C, should secure treatment at the 
leanest iacillty. (United States Government, i r available ) 
d o employee in such a case will irmocHately notify hi v ' } * 
superior xn Washington, who will contact the , Of All of 
the pfi Counsel, Arrangements will then be mads with 
j Urtjau ol -a*iployoo3 Compensation to place the in- 
jured employee in a United States Government hospital 
or a private hospital designated bv the bureau of S- 
ployoes* .-Compensation, if the employee requi res further 
treatment and is not in such a. hospital. either 

-* Civilian employees who are stationed at over- 
;, oao posts and are injured should secure treatment at 
the nearest facility (United States Government, if 

sJck^hUo’in th> U ° h f l 0riployee ls Injured or becomes 
sj.cK_.uh.ile in the periormanco of duty, the Chief of 

medica^and ho™nitsl SU ° h nrran f5^™ts' for the patient's 
riate 1 SpxU1 care as are necessary and npnrop- 


b • Claims for Compensation • 

a. If an injury results in the incapacitation of 
ap employee fora period of time, and/or partial o? 
complete disability and medical services or hospital 
ization is required, or time and/or wares arf lost 
" compensation benefits may be filed on 

ulaim ior Compensation on Account of Injury. 
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, abovo-rnon tl onod coupons at! on ‘ /‘arms nay 

)o obtained iron the 0 /.Tic e of Go.ii oral Conns oil 7d- 
• mint strati on Building, and said. office will net ag 

riSrn-1 o u° ! ,UroaU of .^ployoos' Compensation, 

I oclorni Bocui’ity Afoncy. 

c. If security considerations ore involved in 
an injury oj, death case, the matter should be rofor- 
oci .uiimedintoiy to the Offico of General Counsel, 

“ 01 olfico v/ill assist in the propnration and wil] 
.orward the, claim in nccordanco with special' arrange- 
ments- botweon CIO and the. bureau of Ttaployoea - Sensa- 

of Security! * U ° b Canea may be a. biph degree 


FOB TUT'" DIR FC TOR OF CENTRAL lUTEIJjndWOF 


1 UUXUlHUj WiU.- 1 

vlxecutiva for Porsonnol 
and Administration 


" 7 li’i 
r; •; } \ 
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\ CENTRAL INTELLIGENCE GROUP 

C. 1'. G. ADMINISTRATIVE ORDER 

MEDICAL C/.RE AND HOSPITALIZATION F OR 
INJ LTRIES SUSTAINED I N LIME OF DUTY 

1 • Application: 

This instruction is applicable to all civilian employees 
0 t'hc; Central Intelligence Group, 

| /V “11 civilian employees of the United States 

| Government who sustain an injury while in the perfor- 

| nance of duty are entitled to medical, surgical. arid 

f; hospital service by the Government in accordance with 

I the provisions of the United States Employees Compensa- 
te A l 1011 Act °T 7 September 1916, as amended. 

: b. Treatment for such an injury must be obtained 

from United States Government medical officers and 
j hos P ite] .s if practicable; if these are not available, 

I : than by physicians o.nd hospitals designated by the 

} Bureau of Employees Compensation, Federal Security 

Agdr.c xr . 

• I" 3 - 3lc;:/ort_or Injury: 

ji — 0 injury sustained by an employee should be 

i reported to hi-s immed:' ate supervisor within I 40 hours 

| on Form CA-1, Employee's Notice of Injury, etc., etc. 

| ihis form, together with the supervisor's report pre- 

I P nrod on Form CA-2 , Official Superior's Report of 

I Injury^, will be submitted to the Office of General 

| Counsel, to be filed for reference in the event of 

| a future claim for benefits. 

| i s important that a report of injury be 

% . . . . . ■ 

! made in the specified time, inasmuch as failure to 

l : - ' . 

| do so nay result in disallowance of an employee's 

| claim for compensation benefits, 

f k* Treatment: 

t — 

I . • ' ' ' 

| An F employee who sustains an injury should 

■ ; ■ report to the Emergency Room, 1276 Que Building, 

f Wp sex20O3i6 Vmi Q^;^BP8itiQ07j2^(^)qi I /jpi^fl038-8 
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b. If the Quo Building Emergency Room is closed, 
treatment may be obtained at the Ul S* Public Health 
Service Dispensary, Railroad Retirement Building, ( 4 th 
Street between C.nnd D Streets, 5* IT », which is open 
from 8*30 A.M* to 5 P.LU, Monday through Friday® 

cv In the case of injury at a time when neither 
the Quo Building Emergency Room not the U* Sr Public 
Health Service Dispensary is open, treatment should 
be obtained at Providence Hospital, 2nd and D Streets, 
rb. Pb , 7'rlnidad JrOQO* Providence Hospital is the only 
kc.uvh.tai in the D.istrir/b of Columbia designated by the 
Bwau of -‘-tnoj/iyces • Compensation for treatment of in- 
b vrierj custairu.d in line of duty, and it should only 
he used if the two aforementioned medical facilities 
are closed, 

d 3 Civilian employees who arc injured in the per- 
formance of duty while in the United States but away 
from Washington 3 D. C ; > should secure treatment at the 
nearest facil.j by ( United States Government., if available) * 
The employee in such case will immediately notify his 
super:, or in Washington, who will contact the Office of 
General Counsel-. Arrangements will then be made - with 
the Bureau of .'Rnployoes 1 Compensation to place the in- 
jured employee in a United States Government hospital 
or a private hospital designated by the Bureau of Em- 
ployees 1 Compensation; if the employee requires further 
treatment and is not in such a hospital* 

• e . Civilian employees who arc stationed at over- 
seas posts and are injured should secure treatment at 
the nearest facility (UVJ.ted States Government, if 
available). If such an employee is injured or becomes 
sick while in the performance of duty, the Chief of 
Mission shall, make such arrangements for the patient’s 
medical and hospital c are as are necessary and approp- 
riate* 

5 • Claims for Compensation; 

a. If an injury results in the incapacitation of 

: &^Dftte 28 B8fiSi^Sfi 3 8 

.comnl 


i-8 
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issntion is required, or time and/or wage c arc. lost, 

a. claim for compensation benefits may bo filad on 
iorm CA-h, Claim for Compensation on Account of Injury- 

b.. The nbovo-montionod compensation forms may 
be obtained from the Office of General Counsel, Ad- 
ministration Building, and said office will act as 


l.in*son with the Bureau of Employees' Compensation, 
Federal Security Agency# 

c.- If ■ security considerations are involved in 



death of so, the matter should be refer- 


t ' -urunediate i> to the Office of General Counsel# 


Cu.. n office Aiil assist in the preparation and will 
forrr-iri in;: claim in accordance with special arrange- 
ments between CIO and the Bureau of Employees' Compensa- 
tion whereby such cases may be handled with a high degree 
Ox security o 

FOR TIE DIRECTOR OF C BFTRAL IMTEILIGE'vCE ; 

Depu'ey Er-rocutivo for Personnel 
■ and Adirini.rurnt ion 


25X1 A 
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3_J2^copb/‘>:’ 19 J 'O 

TNTEhLIG ffICE GRO UP 

,L 

USriO/L^aiRF, AND nOS^ITGLI^./^JON FOR 

^ ^ p “ d; jg 

1 , Application* 

This instruction is applicab] e to all civilian employees- 
cl the Central Intollig'jncc Group# 

? > Authority; 

a., All civilian employees of the United States 
CiOwpTiment who sustain an injury utile in the perfor- 
ms nee of cu ty arc anti tied to medical, surgical and 
ronpical service by the Govcrnnenh in accordance with 
the provisions of the United States Employees Compensa- 
tion Act of 7 September 1916, as amended., 

b> Treatment for such an injury must be obtained 
froiii United Status Government medical officers and 
hospitals if practicable; if those are not available 
th.c'i by physicians and. hospitals designated by the 
Bureau of ny eos Compensation/ Federal Security 
Afy.uu; v , 

3 Report of injury; 

a. r Any injury sustained by an employee should be 
reported to his immode ate supervisor within ip hours 
on Form CA-1, Employoubs Notice of Injury, ctc r , etc. 

This form, together with the supervisor's report pre- 
pared on Form CA-2, Official Superior’s Report of 
Injures, will be submitted to the Office of General 
Counsel, to be filed for reference in the event of 
a future claim for benefits# 

b. It is important that a report of injury be 
made in the specified time, inasmuch as failure to 
do so may result in disallowance of an employee’s 
claim for compensation benefits* 
i|.* Treatment ; 

a f Any employee who sustains an injury should 
report to the Emergency Room, 1276 Que Building, 

for a preliminary examination and/or first aid treat- 
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b. If the Quo Building Emergency Room is closed., 

treatment may be obtained at the U.» S* Fublic Health 
Service Dispensary, Railroad Retirement Building, )\th 
Street between C.nnd D Streets, S. 17„, which is open 
from 8:30 A.Ivl. to 5 TAL , lion day through Friday . 

£, In the case of injury at a time when neither 
the Quo Building Emergency Room not the U. S. Fublic 
Health Service Dispensary is open, treatment should 
be obtained at Providence Hospital, 2nd and D Streets, 

Sc FA 7‘rinidnd 2000 m Providence Hospital is the only 
hospital in the District of Columbia designated by the 
Bureau of ^Viinjryeos ■ Compensation for treatment of in- 
juries sustained ih line of duty, and it should only 
be used if the two aforementioned medical facilities 
are closed, 

do Civilian employees who are injured in the per- 
formance of duty while in the United States but away 
from Washington, Dr Co should secure treatment at the 
nearest facility (United States Government, if available). 
The employee in such a case will immediately notify his 
superior j.n I/ashingtcn, who will contact the Office of 
General Counsel- Arrangements will then be made with 
the Bureau of Employees 1 Compensation to place t ho in- 
jured employee in a United States Government hospital 
or a private hospital designated by the Bureau of Em- 
ployees t Compensation, if the employee requires further 
treatment and is not in such a hospital* 

e. Civilian employees who are stationed at over- 
seas posts and are injured should secure treatment at 
the nearest facility (United States Government, if 
available). If such an employee is injured or becomes 
sick while in the performance of duty, the Chief of 
Mission sh all make such arrangements for the patient’s 
medical and hospital care as are necessary and approp- 
riate. 

$ . Claims for Compensation: 

a. If an injury results in the incapacitation of 

^pfi5^$5pR£?(fas% 

. .comole ten disability and medical services or hospital- 
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iaation is required, or time and/or v/agos arc lost, 
a clain Tor coupon a at ion benefits may bo filed on 
Form CA-*lj, Claim for Compensation on Account of Injury * 
b., The above -i non t ion o d compensation forms may 
bo obtained from tho Office of General Counsel, Ad- 
ministration Building, and said office mil act as 
liaison with the Bureau of Employees’ Compensation, 
Federal Security Agency* 

Cr If security considerations arc involved in 
an inguey or death c^se, the matter should be refer- 
re;' •immediato.Iy to the Office of General Counsel,, 

Ouch office mil assist in the preparation and mil 
forward the claim in accordance with special arrange- 
ments between GIG and the Bureau of Employees’ Compensa- 
tion whereby such cases may be handled with a high degree 
of security,, 

FOR TliE DIRECTOR OF CBFTRiL INTELLIGENCE: 


Deputy Executive for Personnel 
■ and Administration 
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OEFT R ,L INT ELLIGENCE GROUP 

C I . G AD f INISTR: J IVE OH DFiR | 

LEMG^ARE A MD MO SFIT. .LIBATION FOR 
~ IhJ CRIES 3 UST. . IF ED JLN IiINE OF DUTY 

Iv A pplicati ons 

This instruction is applicable to all civilian employees 
ol the Central Intelligence Group, 

2, Authority* 

a, All 'civilian employees of the United States 
Government Hie sustain nn injury while in the perfor- 
mance of duty arc entitled to- medic al, surgical and 
henpiwal service by the Government in accordance with 
the previsions of the United States Employees Compensa- 
tion Act of 7 September 1916 , as amended, 

b» Treatment for such an injury must be obtained 
from United States Government medical officers and 
hospitals if practicable 3 if these are not available , 
then by physic: an s and hospitals designated, by the 
Burco u of Employees Compensation * Federal Security 
A gore V., . 


3* Report nf Injury; 

a. Any injury sustained by an employee should be 
reported to his immediate supervisor within ltd hours 
on Form CA-1, Employee 1 s Notice of Injury , etc,, etc. 
This form, together with the supervisor’s report pre- 
pared on Form CA-2, Official Superior 1 s Report of 
Injury, vail be submitted to the Office of General 
Counsel, to be filed for reference in the event of 

a future claim for benefits. 

b. It is important that , a report of injury be 
made in. the specified time, inasmuch as failure to 
do so may result in disallowance of an employee’s 
claim for compensation benefits. 

In Treatment; , 


a. Any employee who sustains an injury should 
report to the Emergency Room, 1276 Que Building, 
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d« If the Quo Building Emergency Room is closed. 
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treatment may bo obtained at the IJi S* Public Health 
Service Dispensary , Railroad Retirement Buildings l.|th 
Street be two on C.nnd D Streets , S« Vf«, which is open 
from 8:30 A. hi. to 5 LI:L, Monday through Friday. 


c a In the case of injury at. a time when neither 


the Quo Building Emergency Room not the U. S. Public 
Health Service Dispensary is open , treatment should 
be obtained at Providence Hospital , 2nd and D Streets , 
S f > E- , Trinidad 2000 « Providence Hospital is tho only 
hosj'ital in the District of Columbia designated by the 
Bureau of •’-mployues • Compensation for treatment of in- 
juries sustained in line of duty* and it should only 
be used if the two aforementioned medical facilities 
are closed > 


do Civilian employees who are injured in the per- 
formance of duty while in the United States but away 
from Washington. D. C, should secure treatment at the 
nearest facility (United States Government, if available). 
The employee in such a qasc will immediately notify his 
super* or in Washington, who will contact the Office of 
General Counsel. Arrangements will then be made with 
the Bureau of Employees r Compensation to place the in- 
jured employee in a United States Government hospital 
or a private hospital designated by the Bureau of Em- 
ployees 1 Compensation , if the employee requires further 
treatment and is not in such a hospital* 

e. Civilian employees who are stationed at over- 
seas posts and arc injured should secure treatment at 
the nearest facility (United States Government, if 
available). If such an employee is injured or becomes 
sick while in the performance of duty, the Chief of 
Mission shall, make such arrangements for the patient’s 
medical and hospital care as are necessary and approp- 
riate. 

C laims for Compensation: 

a. If an injury results in the incapacitation of 

an employee for a period of time, and/or partial or 
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complete disability and medical services or hospital- 


) 
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izaiion is required, or time nnd/or wac<-s arc lost, 

ci claim for compensation benefits may be filed on 
Form C/V-i|.j Claim for Compensation on Account of Injury « 
b> The above -men t i o n o d compensation forms may 
be obtained from the Office of General Counsel * Ad- 
ministration Building; and said office will act as 
liaison with the Bureau of Employees’ Compensation; 
Federal Security Agency o 

Co If security considerations are involved in 
an injury or death, case, the matter should be refer- 
red. immediately to the Office of General Counsel. 

Such office assist in the preparation and ' will • 

forward the claim in accordance with special arrange- 
ments between GIG and the Bureau of Employees 1 Compensa- 
tion whereby such cases may be handled with a high degree 
of security * 

FOR THE DIRECTOR OF CENTRAL IMTELLIGEMCE: 


Deputy Executive for Personnel 
■ and Administration 


Approved For Release 2003/03/10 : CIA-RDP81-00728R0001 00050038-8 





